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Setting Project Status and Priority

Published on 12/30/2014

Project Status and Priority can be selected from the applicable dropdown
menus near the top of the Project Dashboard. Users can also create custom
statuses, by selecting the + icon to the right of the 'Status' dropdown. To
update the project, click 'Save’ to the right of the dropdown menus.

Spring Campaign - Email Blast = Overview  schedule  Files (0)

Overview EDIT Schedule VIEW DETAILS Team Members EDIT
Finallze and post for review e
Project Name: u © owner:
Spring Campaign - Emall Blast Paul Morad

Started:
Wed OV/11/17 9:00 AM

Other Team Members:
Paul Morad, Megan Diaz, Grace Deng, Christy Drucker

Due:
Wed O1/25/17 5:00 PM
Comments
Created:

Frl 03/10/17 2:27 PM

Requester Insights:
Enabled

Budget:
Not Set

specs:
Not set

Using Priority and Status consistently will provide sorting and
filtering customization on the Projects Workspace as well as
provide valuable and important data on certain reports.

Bulk Actions v Q Project Group:  Display Al - Share Report v Columns v CLEAR FILTERS

Priority T Status ¥ Image Project Name © Deadline Requested By Owner ¥ Date Started Available Actions @

- true
O Hih Closed E Spring Campaign - Sunflower 7oz Label 11312017 5:00 PM Megan Diaz Grace Deng 1/9/2017 9:00 AM PROJECT

true i
Low Open ii__!'. 1 Spring Campaign - Secial Media Video Clip 127/2017 5:00 PM Megan Diaz Grace Deng 112/2017 9:00 AM PROJECT

ine
L.
High InProgress ii_,s'. : Livewiel - Half Page Ad 125/20175:00 PM Megan Diaz Paul Morad 11672017 9:00 AM
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